PROCEDURES FOR NON ATTENDANCE (Sept 2019)

In conjunction with Welsh Government Guidelines — September 2011

Concerns
regarding child's
absence

—

School Action level
School to initiate first-day contact and secure the reason for
absence

l

Mo reply or unacceptable reason for absence and a pattern of
unauthorised attendance is developing, school and EWO to discuss

Request for holiday
refused and
unauthorised pupil
absence are > 10
sessions per term
school can request a
FPM if there are
underlying
altendance concerns

1

School consider a
FPN request if
unauthorised
absences = 10
sessions in a term, if
there are further
unauthorised
absences then case
can be referred to
EWS

— Meeting

issues at heads of year meeting and plan action

'

School invites parents/carers to school and agree and document
steps to improve pupil altendance

|

Parents do not attend (consider safeguarding issues, is child CME?)
or attendance fails to improve following the meeting

Reasons acceptable
no further action
required

Parents provide medical
or health reasons for
absence. School to
refer to School Health
Murse

EWS Action level Mo medical health

Referral to be made to the EWS Panel sent from school

to EWS

reasons confirmed, letter

explaining medical

certificate needed to
authorise absence. If no }
reply then referral made

| Medical health
reasons confirmed
absence recorded
accordingly

Ongoing
monitoring

EWO arranges support meeting with schoolparent/carer fo improve
attendance. If Parent/carer does not attend = EWO will make contact and
rearrange the meeting.

Attendance improves
Ongoing maonitoring and review
meetings if necessary

|

MNotice is given.

No improvement, EWO to arrange a second support meeting. First Warning

Aftendance improves — Extend
First Warning Notice angoing
monitoring and support

l

No improvement, EWO to arrange a third support meeting-

Final Warning Motice is issued

I

If the child fails to attend, following the date of the Final Warning, Legal action will be taken. EWO to prepare statement for

Court. Statement to be sent to Legal Department

1

EWS will check if an Education Supervision Order or a School Attendance Order is appropriate

l

If there is no improvement then EWO will again liaise with Legal Department and continue Legal processes




